
EXERCISE 11 Worksheet 
 
Below you can see the names and purposes of each part of a standard script. 
They are organized in the most commonly used format. The next page contains 
an example script.  
 
 

SCRIPT TITLE 
 

TRANSITION – editing instructions 
 
“SCENE HEADING” – description of location 
 
“Action,” which will describe the scene and the events 
taking place at your location listed above. 
 
“CHARACTER appearance,” is how you will introduce each 
person in the scene with a short description. 
 

“CHARACTER’S NAME” (include “O.S.” if off screen) 
“Dialogue” is what is spoken 
by the character listed 
directly above.  

 
“2nd CHARACTER” 

Will also speak “dialogue,” 
and may continue speaking as 
you include other details 
like...(MORE) 

 
“SUBHEADERS” – describe a smaller subsection of your scene 
 

“2nd CHARACTER”(O.S.)(CONT’D) 
...though they may continue 
on as narration, in which 
case noting that they are off 
screen is helpful, as above. 

 
 
 
 
 
 
 
 
 
 
 



ST. ANTHONY’S PARISH PICNIC EXAMPLE 
 
EXT. CHURCH LAWN – DAY 
 
Kids are playing with water balloons, one of which is 
thrown a little too close to a family waiting in line for 
kielbasa. They Laugh.  
 

MONICA (O.S.) 
I wasn’t sure my family’s 
rambunctious style of fun 
would be so welcome at St. 
Anthony’s... (MORE) 

 
CUT TO: 

 
MONICA, sits at a picnic table, looking forward to enjoying 
her lunch, but excited to talk about finding a church home.  
 

MONICA (CONT’D) 
...but I knew when we saw 
Rev. Mark in swim trunks at 
last year’s picnic, that (she 
continues in her own words).  

 
THE DUNK TANK CORNER 
 
REV. MARK is in his trunks, and has just been hit with a 
water balloon, a few kids squeal and run away. He laughs. 
 

REV. MARK 
People come to St. Anthony’s 
in part because we welcome 
the chaos that comes with 
families...(MORE) 

 
FADE TO: 

 
THE BAND hits their stride near the edge of the lawn, and 
nearby picnic-goers clap and sing. Kiddos dance. 
 

REV. MARK (O.S.)(CONT’D) 
... but there are so many 
reasons why I love serving 
here; like our amazing music 
ministry. 
 



Now that you’ve looked over formatting and an example, it’s time to write. Look at 
your storyboard, and move one frame at a time as you translate it into a script.  
Try to answer these questions for each frame as you write: 
 
1. Where is this scene taking place? 
 
 
 
2. What time is it? 
 
 
 
3. What important thing is happening in that location? 
 
 
 
4. Who is there? 
 
 
 
5. What do they say or do? 
 
 
 
6. Is it important to say how we get to our next frame? 

 


